Guidance notes on completing Form 2 of the Annual Governance and
Aecountablllty Return (AGAR) 2021/22, Sections 1 and 2

* An authorlty that wlshes to declare itself exempt from the requirement for a limited assurance review must
do so at a meeting of the authority after 31 March 2022. It should not submit its Annual Governance and
Aooountablllty Return to the external auditor. However, as part of a more proportionate regime, the authority
must comply with the requirements of the Transparency Code for Smaller Authorities.
The Certificate of Exemption must be returned to the external auditor no later than 30 June 2022. Reminder
letters will incur a charge of £40 +VAT for each letter.
The authority must comply with Pmper Practices in completing Sections 1 and 2 of this AGAR and the
Certificate of Exemption. Proper Practices are found in the Practitioners’ Guide* which is updated from time to
_time and contains evelythlng nseded to prepare successfully for the financial year-end.
The authority should receive and note the Annual Internal Audit Report before approving the Annual
Governance Statement and the accounts.
The Annual Governance Statement (Section 1) must be approved on the same day or before the Accounting
Statements (Section 2) and evidenced by the agenda or minute references
" The Responsmle Financial Officer (RFO) must certify the accounts (Section 2) before they are presented
to tha authority for apprOVal The authority must in this order; consider, approve and slgn the accounts.
The RFO is required to commence the publlc rights period as soon as practical after the date of the.
: AGAR apptoval
Make sure that the AGAR is eomplete (no hlghlightad boxes lsﬂ empty), and ls properly signed and dated.
Avoid making amendments to the eompleted annual return. Any amendments must be approved by the
authority and properly initialled.
Use the | cheokllst provided belaw to revuew the AGAR for oompleteness at the meetlng at whlch |t is signed off.
* You must inform your external auditor about any change of Clerk, Responsible Financial Officer or
Chairman, and provide relevant authorlty owned generic email addresses and telephone numbors
The auf}lonty must publish numerical and narrative explanations for significant variances in the aooounhng
statements on page 6. Guidance is provided in the Practitioners’ Guide* which may assist.
Make sure that the acoounting statements add up and the balance carried forward from the previous year
(Box 7 of 2021) equals the balance brought forward in the current year (Box 1 of 2022).
« The Responsible Financial Officer (RFO), on behalf of the authority, must set the commencement date for the
exercise of public rights of 30 consecutive working days which must include the first ten working days of July.
« The authority must publish, on the authority website/webpage, the information required by Regulation 15 (2),
Accounts and Audit Regulations 2015, including the period for the exerclse of publ;c rights and the name and
address of the external auditor before 1 July 2022. ¢
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Section 1 — Annual Governance Statement 2021/22

We acknowledge as the members of:
Farthinghoe Parish Council

our msponsi})llity for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2022, that:

1. We have put in place arrangements for effective financial prepared its ting ts in accordance
management during the year, and for the preparation of with the Accounts and Audit Regulations.
the accounting statements.

2. We ined an adequate system of | | control made proper g ts and accepted responsibility
including measures designed to prevent and detect fraud v for safeguarding the public money and resources in
and corruption and reviewed its effectiveness. its charge.

3, We took all reasonable steps to assure ourselves has only done what it has the Iegal power to do and has
that there are no matters of actual or p: ial complied with Proper Practices in doing so-
non-compliance with laws, regulations and Proper v

Practices that could have a significant financial effect
on the ability of this authority to conduct its
business or manage its finances.

4. We provided proper opportunity during the year for ; during the year gave all persons interested the opportunity to
the exercise of el ! rights in accord with the v inspect and ask questions about this authority’s accounts.
requirements of the Accounts and Audit Regulations. 1 e

5. We carried out an assessment of the risks facing this idered and nted the ial and other risks it
authority and took appropriate steps to manage those v faces and dealt with them properly.
risks, including the introduction of internal controls and/or
external insurance cover where required. g

6. We maintained throughout the year an adequate and arranged for a competent person, independent of the financial
effective system of internal audit of the accounting v | controls and procedures, to give an objective view on whether
records and control systems. i internal controls meet the needs of this smaller authority.

7. We took appropriate action on all matters raised v responded to ght to its jon by | and
in reports from internal and external audit. i | extenal audit.

8. We considered whether any litigation, liabilities or disclosed everything it should have about its business activity
commitments, events or transactions, occurring either during the year including events taking place after the year
during or after the year-end, have a financial impact on v end if relevant.
this authority and, where appropriate, have i luded them
in the accounting statements.

9. (For local councils only) Trust funds including has met all of its responsibilities where as a body

itable. In our capacity as the sole ging corporate it is a sole managing trustee of a local trust
trustee we discharged our accountability Y or trusts.

responsibilities for the fund(s)/assets, including
financial reporting and, if required, independent
examination or audit.

*For any statement to which the response is ‘no’, an explanation must be published

This {\nnual Governance Statement was approved at a Signed by the Chairman and Clerk of the meeting where
meeting of the authority on: approval was given:

13/05/2022

and recorded as minute reference: Chairman m)

05/22/084/5 CRERE -——-—K
~ lclerk [

Other information required by the Transparency Code (not part of the Annual Governance Statement)

The authority website/webpage is up to date and the informati i
| been published. R on required by the Transparency Code has No

¢ R s
WWW.far'thinghoepaﬂ;hoohncil.org
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